
GENESIS BEHAVIORAL HOSPITAL

MONTHLY NURSING STAFF MEETING AGENDA

March 20, 2019

Birthdays!: Christy LPN. Neil, MHT

Anniyersaryl:

Rechelle M, LPN—4 years

Faye, RN—4 years

Teresa, LPN—1 year

Shamika, MHT—1 year

Staff is responsible for reviewing the staff meeting agenda and

information included with it.

• Upon completion of reviewing the staff meeting agenda, go to the

employee portal to answer the questions to acknowledge your

review of the agenda. This must be done within 5 davs of the

agenda being posted.

Employee Portal: Go to genesisbh.com. Click on "employee login". The password is genesis. See

attached handout for Instructions on why and how to use the employee portal.

Call Ins:

• When you call in, you must speak to the Charge Nurse and proyide a reason for your absence.

•  Charge Nurses need to document the call in electronically. Instructions for the electronic

submission are attached.

•  It is then the Charge Nurse's responsibility to look for a replacement to ensure appropriate

coyerage for the following shift. The Administrator on-call will be contacted at Sam if attempts

to find coyerage are unsuccessful.

Employee Contact List:

•  A complete list of employees contact numbers are sent yia e-mail to the nurses' station eyery

Monday. It can also be accessed on the charge nurse call in system. Instructions on how to

access the list electronically is attached. Please notify DON and HR of any contact information

changes.

Vacation/Time Off Requests:

•  Time off is subject to supervisory approval, department staffing needs and established
departmental procedures. Time off Is not guaranteed.

•  You should also attempt to find your own replacement.

Breaks/Lunch: always notify the Charge RN when you leave the unit for any reason.
































